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Overseas Volunteer Agreement

Village Environment Community   is committed to developing and maintaining a high standard of performance in its work. Recruiting and retaining quality volunteers is an essential part of this commitment and, in recognition of this, VEC is striving to develop conditions that equip volunteers to assist us in this aim.

This document is intended to clarify what is expected of you in your role as a volunteer, and what you can expect from VEC in return. In this way, the rights and responsibilities on both sides are clearly set out, understood and agreed upon from the outset.

1
ARRANGEMENTS FOR VOLUNTEERS

•
Volunteer Hours: The amount of time for which you volunteer will reflect your personal circumstances and the nature of the activity or service that you decide to undertake. There are, therefore, no standard or minimum times for volunteering with VEC. It is expected, instead, that you and your co-coordinator/manager will identify and jointly agree mutually suitable arrangements prior to commencing work with VEC.

•
Once times have been agreed with you and set out in a work schedule, you will be obliged to complete the schedule unless prevented due to sickness or an act of God.

•
Expenses: You will be reimbursed for any reasonable “out of pocket” expenses that you incur as part of your volunteer work with VEC. This must be pre-arranged with the organization.   Such expenses do not include transportation to and from your placement which you will be responsible for.

•
Grievances: If you are unhappy with any aspect of your volunteering with VEC, you should raise this in the first instance with your manager.

•
Volunteer Role: The manager will discuss and agree with the nature and scope of any activity or role that you undertake. This should clarify the nature, extent and frequency of your involvement with VEC and may take the form of a structured “role description.”

•
Notice: If you decide to end your work with us as a volunteer, we would like you to advise the manager as soon as possible in writing. If, for some reason, it becomes necessary for VEC to withdraw a volunteer placement we will give you as much notice as possible and, where possible and appropriate, an offer of an alternative volunteer opportunity.

2 VOLUNTEER OBLIGATIONS
- failure to adhere to these obligations may lead to disciplinary actions and a termination of your work with Village Environment Community.

You will:

· Carry out your duties diligently and professionally and not do anything which will damage the reputation and position of VEC in the area where you are working.

· Notify the appropriate person in VEC if you are ill, delayed or otherwise not able to attend any activity you agree to carry out for VEC.

· Be reliable in your timekeeping and attendance.

· Undertake relevant training when requested and to ask for support when needed. In some instances, attendance at courses is mandatory, in which case you will be required to attend.

· Meet with a VEC manager whenever possible to discuss any suggestions, ask questions, and otherwise give information on your status with the organization.

· Act in a manner that preserves and promotes your personal health, safety and well-being as well as that of colleagues, visitors and others coming into contact with you.  You will receive information on policies and guidelines which relate to the place where you volunteer, and you are encouraged to raise any questions or concerns that you may have with colleagues.

· Abide by our policy of confidentiality; you are asked not to discuss any matters concerning the programs of VEC or any other matter that could be deemed as confidential with external third parties.

Our Responsibilities:

•
To provide you with regular and constructive feedback.

•
To ensure that you are consulted on matters which directly or indirectly affect you and your work.

•
To provide you with accommodation for the duration of the period you are working with VEC.

Security


In the last few years, Nepal has enjoyed relative peace and stability following a decade-long civil war that affected many of Nepal’s rural communities. The Helambu region is a generally a secure and tranquil place, though the occasional strike or protest does occur. Kathmandu is the site of frequent student and Tibetan protests, which sometimes present a degree of danger.   We do not accept any liability for harm caused by third parties during your time with Village Environment Community, other than that caused by VEC’s own negligence. In addition, by signing this agreement you agree that you are aware of the dangers and will not hold Village Environment Community liable for any harm or any loss whatsoever arising out of your stay with VEC unless caused by Village Environment Community’s negligence as set out above. 

Indemnity


In the event that you are asked to leave Village Environment Community due to a failure to adhere to the terms set out above of this Agreement and the Village Environment Community Volunteer Handbook, you shall indemnify Village Environment Community for all costs incurred as a consequence of such a failure.

Name of Volunteer: ____________________


Signature: _____________________

Volunteer Application Form


Personal Details: 


	Emergency contacts:

	

	

	


Experience


	Education:

	

	

	

	

	

	

	

	Work Experience:

	

	

	

	

	

	

	

	Voluntary Work Experience:

	

	

	

	

	

	

	

	Overseas Experience:

	

	

	

	

	

	

	

	Special Skills:

	

	

	

	

	

	Computer and IT Skills:

	

	

	

	

	

	Languages
	Speak

Good/Fair/Slight
	Write

Good/Fair/ Slight
	Read

Good/Fair/ Slight

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


Let us help you:

	Remarks on Health/Special Needs/Diet: You MUST inform us of the basic details of any medical problems you have (both physical and mental).

	

	

	

	

	Why do you want to work in Nepal as a volunteer?

	

	

	

	

	

	Would you be willing to spend some time volunteering in an office setting for VEC in Kathmandu?

	

	

	

	

	

	Additional Comments or Information:

	

	

	

	

	

	



Please tell us how much time you would be willing and able to contribute by indicating your availability in the table below (please tick as appropriate)

	Months 
	January and February  
	March and April  
	May and June 
	July and  August
	August and  September 
	September and  October 
	November and December 

	Days
	
	
	
	
	
	
	


How did you find out about VEC?                                                                                

Signed: _____________________________

Dated: _______________

Thank you for your interest in being a Village Environment Community volunteer. 

Volunteer Application Monitoring Sheet

Please read this section carefully:

Have you ever been convicted of a criminal offence?

YES/NO

If yes please supply brief details in a sealed envelope

  Any information given will be completely confidential and will be considered only in relation to an application for positions to which an order applies. Please, therefore, give in confidence details of any convictions.

Please note: VEC holds a database of information about the volunteers who work with us. This helps us plan and improve what we do. We would like to use the information you supply on your application form and monitoring sheet to make a database entry. This will be confidential, secure, and for VEC use only. If you do not wish a database entry to be made, please don’t tick this box.

I agree to the use of  my personal data for the VEC database 

Thank you for your interest in being a Village Environment Community volunteer.

Please forward this monitoring sheet with your application form to one of the email addresses in the box below.  Any questions can also be directed to these emails.




Name:                                                      Second Name:�
�
Born (date/place)�
�
�
�
Address:�
�
�
�
City:�
�
�
�
State/Province/Territory:�
�
�
�
Country:�
�
�
�
Telephone (day/evening):�
�
�
�
Fax:�
�
�
�
Email:	�
�
�
�
Messenger contact (ICQ, MSN, etc):�
�
�
�
Citizenship:�
�
�
�
Your trade or profession:�
�
�
�
Your studies:�
�
�
�
�
�
 





Please answer these questions as fully as possible. This information will help us to offer you the right placement, as well as improve our service to you.








  Recruiter:  � HYPERLINK "mailto:recruiter@projecthope.ps"��vecgangkharka@gmail.com�











**  It would be much easier if you could just send us a copy of your CV or Resume**


IF not, please provide us with information about the following:








For which project do would like to apply?











Email:  � HYPERLINK "mailto:projecthope@mail.com"��vecgangkharka@gmail.com�











